[INSERT NAME OF SCHOOL DISTRICT AND/OR DISTRICT LETTERHEAD]

Date
Sent via email and regular U.S. mail to both Complainant and parent/legal guardian/advisor and Respondent and parent/legal guardian/advisor
Re:	Title IX grievance process – List of Evidence Subject to Investigation and Review
Dear ____________:
I am writing with regard to the pending Title IX sexual harassment grievance process to which you are a Party (either Complainant or Respondent).  The Title IX Coordinator of the [insert name of school district] (“School District”) appointed me to be the Investigator for this grievance process.  Pursuant to the School District’s Policy 103, “Discrimination/Title IX Sexual Harassment Affecting Students,” and accompanying “Attachment 3 – Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints” (“Policy”), I have been charged to do the following:
· I must ensure that the School District - not the Complainant nor the Respondent - has the burden of gathering evidence that will be used by the Decision-Maker to make a determination of responsibility.

· I cannot access, consider, disclose or otherwise use a Party’s records that are made or maintained by a physician, psychiatrist, psychologist or other recognized professional or paraprofessional and which are made and maintained in connection with the provision of treatment to the party, unless the School District/I obtains that Party’s voluntary, written consent to do so.

· I am providing an equal opportunity for both Parties to present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence.

· I am not restricting the ability of either Party to discuss the allegations under investigation or to gather and present relevant evidence.

· I am providing both Parties with the same opportunities to have others present, including an advisor of your choice, during any grievance proceeding.

· I have provided written notice to both Parties of the date, time, location, participants and purpose of investigative interviews or other meetings with sufficient time for you to prepare to participate.

· I must provide both Parties an equal opportunity to inspect and review any evidence obtained as part of the investigation that is directly related to the allegations that were raised in the formal Title IX Complaint.  As part of my duty to give you an opportunity to inspect and review all evidence obtained in this investigation, I must share with the Parties evidence upon which the School District may not intend to rely in reaching a determination regarding responsibility and also inculpatory or exculpatory evidence whether obtained from a Party or other source, so that each Party can meaningfully respond to that evidence prior to the conclusion of my investigation. 
It is this last bullet point about which I am writing today.  I will ultimately be drafting what is called an “Investigative Report” in which I summarize the relevant evidence, which Investigative Report will be shared with you prior to turning it over to the Initial Decision Maker.  Prior to drafting the Investigative Report, I must send to each Party (and your designated advisor if you have one) the evidence subject to inspection and review.  
Attached/enclosed with this letter is an “Evidence Appendix” which contains copies of all pieces of evidence that have been collected during the grievance process.  You have ten (10) calendar days from the date of this letter to submit a written response to me about any of the evidence contained in the Evidence Appendix.  I will consider your written response prior to my completion of the Investigative Report.  Please understand the information included in the Evidence Appendix has not yet, at this stage of the investigation, been deemed “relevant” and thus may not be relied upon in the Investigative Report and/or by the Initial Decision Maker when determining responsibility.  Your written response can be submitted to me [via email and/or mail and/or hand delivery] at [insert email and other address] no later than [insert date and time – no less than ten calendar days from date of notice].
Please note, once the Initial Decision-Maker receives copies of the evidence and my Investigative Report, you will again have the opportunity to submit written, relevant questions that you want asked of any Party or witness.  You will receive more detailed information from the Initial Decision Maker once you get to that point in the grievance process.  
If you have any questions or believe you may need accommodations to allow you to access the attached/enclosed Evidence Appendix, please contact me or the Title IX Coordinator.  Thank you very much. 

Sincerely,
____________________________________
	Title IX Investigator
Enc.:  Evidence Appendix
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