[INSERT NAME OF DISTRICT AND/OR DISTRICT LETTERHEAD]

Date
Sent via email and regular U.S. mail to both Complainant and parent/legal guardian and Respondent and parent/legal guardian
Re:	Title IX grievance process – Opportunity to Submit Relevant Questions
Dear ____________:
I am writing with regard to the pending Title IX sexual harassment grievance process to which you are a Party (either Complainant or Respondent).  The Title IX Coordinator of the [insert name of school district] (“School District”) has appointed me to be the Initial Decision-Maker for this grievance process.  You have recently received (or are receiving concurrently with this letter) an Investigative Report from the Title IX Investigator, in which the Investigator summarizes the relevant evidence that was collected during the investigation process.  I have also received a copy of the Investigative Report and the accompanying Evidence Appendix.  It is this collection of evidence that forms the factual foundation upon which I will ultimately base the written determination regarding responsibility under Title IX.  This written determination will not be finalized until at least ten (10) days after the date you receive the Investigative Report from the Investigator.
Before I draft the written determination, however, the Title IX regulations and the School District’s Policy 103, “Discrimination/Title IX Sexual Harassment Affecting Students,” and accompanying “Attachment 3 – Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints” (“Policy”), provide the Parties the opportunity to submit written, relevant questions that you want asked of any party or witness.  Each Party will be provided the answers to those questions and an opportunity for additional, limited follow-up questions.  I will also consider the content of these questions and answers prior to drafting the written decision.
The Policy provides that relevant questions from you posed to a Party or witness must be submitted by you to me within three (3) school days from your receipt of this letter.  Accounting for mail and delivery, the deadline for your submission of questions to me is: __________________________________.   Your written questions can be submitted to me [via email and/or mail and/or hand delivery] at [insert email and other address].  Once I provide you copies of the answers to any relevant question, follow-up questions must be submitted by each Party to me within three (3) school days.
Please note, I will review all submitted questions before I forward them on to the Party and/or witness.  As the Initial Decision-Maker, I am charged under Title IX and the Policy to exclude certain questions on the basis of relevancy and/or where otherwise prohibited by law and/or legally-recognized and unwaived privilege.  Examples of reasons a question may be excluded are as follows:
Prior Sexual History.  Section 106.45(b)(6)(i) of the Title IX regulations provide that questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are not relevant unless such questions and evidence about the Complainant’s prior sexual behavior are offered to prove that someone other than the Respondent committed the conducted alleged by the Complainant or if the questions and evidence concern specific incidents of Complainant’s prior sexual behavior with respect to the Respondent and are offered to prove consent.
Legally-Recognized and Unwaived Privilege.  Section 106.45(b)(1)(x) of the Title IX regulations prohibit requiring, allowing relying on or otherwise using questions or evidence that constitute or seek disclosure of information protected under a legally recognized privilege, unless the person holding such privilege has waived it.  
Medical and Psychological Records.  Section 106.45(b)(5)(i) of the Title IX regulations prohibits the inclusion and/or disclosure of any Party’s records that are made or maintained by a physician, psychiatrist, psychologist or other recognized professional or paraprofessional acting in the professional’s or paraprofessional’s capacity or assisting in that capacity, and which are made and maintained in connection with the provision of treatment to the Party.  Such records of a Party cannot be accessed, considered, disclosed or otherwise used unless that Party has given voluntary, written consent.
I will inform you in writing if I conclude certain questions need to be excluded for one of these or other reasons.
[bookmark: _GoBack]If you have any questions about the above-described process, please contact me or the Title IX Coordinator.  Thank you very much. 

Sincerely,
____________________________________
	Title IX Initial Decision-Maker
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